UNITED STATESBANKRUPTCY COURT
DISTRICT OF RHODE ISLAND

NOTICE OF ELECTRONIC AVAILABILITY OF
CASE FILE INFORMATION

The Office of the Clerk is now accepting dectronicdly filed documents and pleadings and
making the content of these pleadings available on the court’ s Internet website viathe Virtud File Room
- CM/ECF. Documents and pleadings filed on paper will be imaged, posted to CM/ECF,
and will be smilarly available. Any subscriber to WebPACER will be able to read, download,
gore and print the full content of eectronicdly filed documents. The clerk’s office will not
make dectronicaly available, documents that have been sealed or otherwise restricted by court
order.

Y ou should not include senstive information in any document filed with the court unless
such inclusion is required by the Federd Rules of Bankruptcy Procedure or Officid Bankruptcy
Forms or the inclusion is otherwise necessary and relevant to the case. Y ou must remember that
any persona information not otherwise protected will be made available over the Internet via
CM/ECF. If sengtive information must be included, the following persond dataidentifiers
must be partidly redacted from the pleading, unless specificaly required by atute, Federd Rule
of Bankruptcy Procedure or Officid Bankruptcy Form, whether it isfiled traditiondly or
eectronicaly: Social Security numbers, financial account numbers, dates of birth and the names
of minor children (See Proposed Local Bankruptcy Rule 9004-1Addressing Judicial
Conference Privacy Policy Regarding Public Access to Electronic Case Files.)

In compliance with the E-Government Act of 2002, a party wishing to file a document
containing the persond data identifiers specified above may file an unredacted document under
sed. This document shall be retained by the court as part of the record. The court may, however,
aso require the party to file aredacted copy for the public file.

In addition, exercise caution when filing documents that contain the following:

1) any persond identifying number, such as driver’ s license number;
2) medicd records, treatment and diagnosis,

3) employment higtory;

4) individud financid information; and

5) proprietary or trade secret information.

Counsd is strongly urged to share this notice with al clients so that an informed decison
about the inclusion of certain materias may be made. If aredacted document isfiled, it isthe
sole responsibility of counsd and the parties to be sure that al documents and pleadings comply
with the rules of this court requiring redaction of persond dataidentifiers. (See Proposed
Local Rule 9004-1 Addressing Judicial Conference Privacy Policy Regarding Public
Access to Electronic Case Files.) The clerk will not review each pleading for redaction.



Susan Thurston
November 14, 2003 Clerk of Court
UNITED STATESBANKRUPTCY COURT
DISTRICT OF RHODE ISLAND

PROPOSED LOCAL BANKRUPTCY RULE 9004-1 (new)

Treatment of Personal Data | dentifiers Consistent with Judicial Conference Privacy Policy

In compliance with the policy of the Judicia Conference of the United States, and the E-
Government Act of 2002, and in order to promote e ectronic access to case fileswhile dso
protecting persond privacy and other legitimate interests, parties shdl refrain from including, or
shdl partidly redact where inclusion is necessary, the following persond data identifiers from al
documents and pleadings filed with the court, including exhibits thereto, whether filed
electronically or in paper, unless otherwise ordered by the Court or required by statute, the
Federa Rules of Bankruptcy Procedure or the Official Bankruptcy Forms.

a. Social Security numbers. If an individuad’s socid security number must be included
in apleading, only thelast four digits of that number should be used.

b. Names of minor children. If the involvement of a minor child must be mentioned,
only theinitias of that child should be used. On Schedule | of Officid Bankruptcy Form
6, list relationship and age of the debtor’ s dependents ( i.e., son, age 6).

c. Dates of birth. If anindividud’s date of birth must be induded in a pleading, only the
year should be used. On Schedule | of Officia Bankruptcy Form 6, list the age of each of
the debtor’ s dependents.

d. Financial account numbers. If financia account numbers are relevant, only the last

four digits of these numbers should be used. On Schedules D, E, and F of Officid
Bankruptcy Form 6, debtors, if they so choose, may include their full account numbersto

assis the trustee and creditors.

In compliance with the E-Government Act of 2002, a party wishing to file a document
containing the persond data identifiers listed above may file an unredacted document under sedl.
This document shall be retained by the court as part of the record. The court may, however, il
require the party to file aredacted copy for the public file.

The respongibility for redacting these persond identifiers rests solely with counsel and the
parties. The Clerk will not review each document for compliance with this rule.



